C.I.E.A.R. Communication Checklist
Clarity in Advocacy™ Method

Clarity of Communication is the bridge between understanding and action. It transforms knowledge
into advocacy through clear, calm, and documented interactions— ensuring that families are always
seen, heard, and respected.

Use this one-page checklist before, during, or after communication with your child’s school.
The C.L.LE.AR. framework helps parents stay calm, intentional, and documented.

Reminder: You do not need to be perfect to be effective. Clarity builds with practice.
Advocacy is strongest when it is calm, intentional, and documented.

C — Clarify Your Purpose

0 Why am | communicating? Pillar 3: Clarity of Communication

0 What outcome am | seeking?
0 What is my ONE clear request? €2 )
O Is this request student-centered and specific? :

L — Listen & Learn
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0 What information has been shared?

0 What data is being referenced?

0 What information is missing?

0 What clarifying questions do | need to ask?

E — Express with Professionalism M. Patton Special Education Advocacy & Consulting

The Clarity in Advocacy™ Method™ is a proprietary framework of M. Patton Special Education Advocacy and
Consulting.

o Am | using factual, calm language?

o Am | focused on my child’s needs and access?

0 Have | replaced emotional statements with data or questions?
0 Is my tone collaborative and clear?
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0 Have | summarized verbal communication in writing? . -
0 Have | requested documentation or a conference summary if 4,//"?;/./ \&) \{;\-\\}\\‘
needed? ¢ o S
0 Am | keeping copies of emails and notes? ool
0 Is disagreement or concern clearly documented? ol b Ma D N

R — Reflect & Refine
© M. Patton Special Education Advocacy & Consulting
0 Did my communication match my purpose? The Clarity in Advocacy™ Method™ is a proprietary framework.
0 What worked well? Use or reproduction without written consent is prohibited.
0 What could be clearer next time?
0 What is my next intentional step?



