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IEP Meeting Request Letter Template
[Your Name]

[Your Address]

[City, State ZIP Code]

[Email Address]

[Phone Number]

[Date]

To:

[Principal’s Name or Special Education Director]
[School Name]

[School Address]

[City, State ZIP Code]

RE: Request for IEP Meeting for [Student's Full Name], DOB: [Date of Birth]

Dear [Principal's Name / Special Education Director],

| am the parent/quardian of [Student's Full Name], who is currently enrolled in [Grade] at
[School Namel].

| am writing to formally request an IEP meeting to review and discuss my child’s current
educational program and services. | believe it is necessary to address [brief reason —
optional: e.q., recent academic/behavioral changes, new diagnosis, transition planning,



lack of progress, etc.].

| understand that under IDEA (Individuals with Disabilities Education Act), parents have the
right to request an IEP meeting at any time. | am requesting that the meeting be scheduled
within the required timeline so we may work together to support [Student's Name]’s needs
effectively.

Please confirm receipt of this request in writing and notify me of available dates and
times. | am happy to collaborate to find a time that works for the IEP team.

Thank you for your time and commitment to supporting my child’s education.

Sincerely,

[Your Full Name]

CC: [Teacher, Case Manager, Advocate]

Attachments: [Supporting Documentation, if applicable]

M. Patton Special Education Advocacy and Consulting - Legal Policies

Privacy Policy

| am committed to protecting your privacy.

1. Information We Collect: Personal details during booking or checkout.

2. Use: For transactions, updates, and service delivery.

3. Data Sharing: We never sell data.

4. Security: We use standard precautions but cannot guarantee absolute security.
5. Your Rights: You may request access or deletion.

6. Children's Privacy: No info collected knowingly from under age 18.

7. Updates: Policy may change.



Contact: mpattonadvocate@gmail.com

Terms of Use (Digital Products)

By purchasing our digital products, you agree to the following:
1. For personal use only.

2. No resale or redistribution.

3. Refund Policy: All sales final.

4. Intellectual Property: All content is copyrighted.

5. Disclaimer: Not legal advice. Based on professional experience.

Return & Refund Policy

Please note that | am an advocate and not an attorney. | cannot provide legal advice or represent
you in legal

proceedings. My role is to provide guidance and support within the scope of special education
advocacy. Any

documents, professional advice, templates, modules that are on this website are my professional
opinion as

an advocate.

Digital Products:
- All sales are final due to instant access.

- If you have technical issues, contact us within 7 days.

Consulting Services:

- 24-hour cancellation required to reschedule.

M. Patton Special Education Advocacy and Consulting - Legal Policies

- No refunds for missed appointments.



- Packages are non-refundable after partial use.

Contact: mpattonadvocate@gmail.com

Disclaimer

The information, materials, templates, and digital products provided by M. Patton Special
Education

Advocacy and Consulting are for informational and educational purposes only. Mary Beth
Patton is a special education advocate, not an attorney, and does not provide legal advice or
representation. All services and content are based on professional experience and training in
special education advocacy.

Use of the website, resources, or services does not establish a client-attorney relationship. For
legal concerns, users are encouraged to consult with a qualified attorney licensed in their state.

M. Patton Special Education Advocacy and Consulting makes no guarantees regarding outcomes
and is not liable for any decisions made or actions taken based on the information provided.



